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Goods and Services Tax Offline Tool V2.3.0

Upload new invnire /nther data for return Open Downloaded Return file from GST portal

Upload new invoice/other
OPEN

data

Instructions

NEW button: To upload new invoice/other data for OPEN button: To open return file downloads
return. Taxpayer can upload invoice data as many times portal to accept, reject, modify 3 LOGIN TO GST

as needed. details.
PORTAL USING
Overview CREDENTIALS

he Offline Tool version 2.3.0 has been designed to enable taxpayers to prepare GSTR-
on the auto-drafted counterparty submitted details iy

e Offline Tool version 2.3.0 supports

+TR-1: New Invoice and Other details Addition/Deletion
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File Retums

GST Statement/Returns* GSTIN of Supplier®
Tax Pericd* Aggregate Tumover in the preceding Financial Year"

March v £15,00,000.0,

Is SEZ Taxpayer?®  Yes @ Mo

Select GSTR1 and
other details

¥ indicates required fields

Financial Year"

PROCEED




2 GSTR Retums - X

Goods and Services Tax Offline Tool V2.3.0 GST R1 2017-18
IMPORT FILES DELETE ALL DATA CLEAR SECTION DATA VIEW SUMMARY

Select Section®  B2B Invoices - 4A, 4B, 4C, 6B, 6C v Q | Search Invoices
* indicates required fields
$Receiver GSTIN/UIN®  $Receiver Name  $Invoice No.* $Invoice Date® #Total Invoice  %Place Of Supply Supply Type*® Invoice Type®  Reverse Aj
Value(3)* . Charge
MH-YY Select Vv v Select Vv
< >

Note: Please do not mention the E Commerce Tin while declaring your outward supplies in the worksheets b2b, b2cl, b2cs, b2ba, b2cla, b2csa as the related provisions are not yet notified.
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% GSTR Returns

Goods and Services Tax Offline Tool V2.3.

Import Data Using Excel and CSV Import

G5TR1 2017-18

Import Returns - All sections in one Go

IMPORT EXCEL

Import Returns - One section at a time

B2B Invoices - 4A, 4B, 4C, 6B, 6C
Amended B2B Invoices
B2C(Large) Invoices - 5A, 5B
Amended B2C{Large) Invoices
B2C(Small) Details - 7
Amended B2C({Small) Details
Credit/Debit Notes(Registered) - 9B
Amended Credit/Debit Notes(Registered)
Credit/Debit Notes(Unregistered) - 9B
Amended Credit/Debit Notes(Unregistered)
- Exports Invoices - 6A

Amended Exports Invoices
Tax Liability(Advances Recieved) - 11A(1), 11A(2)
Amended Tax Liability(Advances Recieved)
Adjustment of Advances - 11B(1), 11B(2)
Amended Adjustment of Advances
HSN-wise Summary of Outward Supplies - 12
Nil Rated Invoices
Documents Issued

SELECT THE Import Returns FROM
DROPDOWN AND CLICK
IMPORT CSV

BACK VIEW SUMMARY
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{2 Choose Fileto Upload K
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SELET THE CSV FILE WHICH YOU WANT
EXTRACTED FROM INVENTORYPLUS

File name: ‘B?_CS—GOPI MEDICALS-01-03-2018 to 31-03+ V‘ Custorn Files (*.csv)
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| I
COPY EXCEL
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= GSTR Returns - X

oods and Services Tax Offline Tool V2.3.0

Summary
Section Name No. Of Invoices Total Central Tax Amount(%) Total State/UT Tax Amount(¥) Total Integrated Tax Amount(%) Total CESS(3)
B2C(Small) Details - 7 5 4,867.41 4 867.41 0.00 0.00

Note: Summary doesn't capture for sections 'Nil Rated Invoices’ and 'Documents Issued' as no Tax/ITC is applicable for it; however generated file would consist of data saved in

those sections
BACK GENERATE FILE

IN SUMMERY YOU WILL GET THE UPLODED DATA AND
GENARATE FILE OPTION, VERIFY ALL UPLOADED DATA IF

LOOKS FINE THEN CLICK ON GENERATE FILE BUTTON TO
GENERATE THE json FILE




= GSTR Retums - X

Goods and Services Tax Offline Tool V2.3.0 GSTRl 2017-18

Following file(s) have been generated. Please Click on the link to Download

returns_2062[:19_R1—ofﬂine.json

BACK

DOWNLOAD THE json FILE

If you used offline tool then Offline tool will generate
the json file, no need to login to online portal for
generate the json file




Uploading JSON File to GST Portal

Once you have downloaded the JSON fi

Step 1: Access your GST returns dashboard

ou have downloaded the GST return in [SON format from LEDGERS or offline GST return tool, proceed ta login to the

return dashboara.
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Step 1- Go to the Return Dashooard



Step 2: Select the month for which GST return is to be filed
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Step 3: Upload JSON file to GSTN
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Step 3 - Upload JSON file downloaded from LEDGERS




Step 4: Ensure JSON file is uploaded successfully

After the JSON file is uploaded, a confirmation will be provided if the upload is successful. In case the JSON format or structure is
wrong, an error message will be generated as shown below. If the JSON file is correct, the Error Report will be NA

Once a JSON file is uploaded, the data or invoices will be visibie on the G5T portal after 15 - 30 minutes. Do not upload multiple
times.

If the data is not shown on the GST Portal after 30 minutes, you can try re-uploading the JSON file. If JSON file is uploaded

multiple times, the data will be re-written or appended
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Step 5: Verify data on GST Portal

After 15 - 30 minutes of uploading a JSON file, the data will be validated by the G5TN and added to the GST portal -> returns
3

o
dashboard of the taxpayer. You can click on various sections to see the data and invoices uploaded through the JSON file.

C "?:‘—U“'_v' uploaded invoices without errors are shown separately. You can further edit or delete the data.

In case any additional data is required, the same is shown separately in the retumns dashboard for additional input; edit or
delete.
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Goods and Services Tax

Acts & Rires - Gmarch Toxperywr -

Q@ Engiwen

Processed invoicos

Invoice Na Invoite Date Yotal Invoics Valuwe (T) Total Taxabie Vales (¥) Integeated Yax (T) Cess (v) Actions

OSTR0L7 19,00,000.00 10.00,00¢.00 1.20,000.00 2.00 o |

Fanding Invoces (Thase wil be addad afer valdation)

1nvaice invoice Total Invoice Value Total Taxabie Value Integrated Tax  Crss Action Status Actions
No Date n " m (4] Taken
oRN7/2017 19,00,000 DO 10.00,000 00 1,260,000 00 noo oRLrTE o """:t" - n
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